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1. Purpose 
This document sets out the procedure the School will follow if a student is observed using, accessing 

or checking a personal mobile device while at School, without permission. 

2. Definition of mobile device 
The phrase “mobile device” includes the following devices owned by a student or their family: 

▪ mobile phones and smart phones; 

▪ smart watches; 

▪ laptops, iPads and tablets; 

▪ headphones, earphones and ear pods or similar audio devices; and 

▪ any other electronic digital device capable of connecting to a cellular communication 

network, the internet, or both. 

“Mobile device” does not include devices (e.g. laptops) provided by the School for educational 

purposes, or the laptops supplied by parents/caregivers for the use of students in Years 10 to 12. 

They are covered by the ICT Acceptable Use Policy and individual Acceptable Use Agreements. 

3. Summary of the School’s policy 
The following is a brief summary of the school’s policy. The School’s Student Mobile Devices Policy 

provides more detail and prevails to the extent of any inconsistency with this procedure document. 

3.1. Where mobile devices are discouraged or prohibited 

▪ Students do not need personal mobile devices for educational purposes at the School (Year 

10 to 12 personal laptops are an exception to this). 

▪ The School prefers that students do not bring mobile devices to School. 

▪ Students who bring mobile devices to school do so at their own risk. 

▪ If students bring mobile devices, they must keep them turned off and put away while at the 

School, and while attending off-site school activities. 

▪ Preschool to Year 6 students must turn off mobile devices and hand them to the teacher. 

▪ Years 7 to 12 students must turn off mobile devices and put them in their locker or bag.  

▪ Students must not wear headphones, earphones, ear pods or similar audio devices at any 

time while moving around the School. 

▪ Students who wear a smart watch to School must either put it away, or change its mode so it 

only displays the time (like a normal watch). 

3.2. Where mobile devices may be permitted 

▪ A teacher may from time to time (in the teacher’s discretion) permit Year 7 to 12 students to 

use their mobile devices for educational purposes. 

▪ The Principal may (in the Principal’s discretion) permit individual students to use their mobile 

devices on an ongoing basis for educational purposes, where the student’s personal 

circumstances warrant it. 

▪ The Student Mobile Devices Policy gives some examples of when permission might be given. 
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4. Consequences of mobile device use without permission 
If a student is observed using, accessing or checking their mobile device without permission: 

4.1. First breach 

▪ The mobile device is: 

o turned off and confiscated by the teacher; 

o placed in a sealed envelope with the student’s name written on it;  

o delivered to an ESO at the front office as soon as practicable; 

o stored securely at the front office;  

o noted in a register kept for the purpose, and checked for any previous breach; and 

o to be collected by the student at the end of the school day, on signing a receipt. 

▪ Details of the breach are recorded on SEQTA by the teacher who observed it. 

▪ The student’s parent/caregiver is informed via email or phone call. 

4.2. Second breach 

▪ The mobile device is: 

o turned off and confiscated by the teacher; 

o placed in a sealed envelope with the student’s name written on it;  

o delivered to an ESO at the front office as soon as practicable; 

o stored securely at the front office;  

o noted in a register kept for the purpose, and checked for any previous breach; and 

o to be collected by the student at the end of the school day, on signing a receipt. 

▪ The ESO notifies the Assistant Principal of Wellbeing that this is the student’s second breach. 

▪ Details of the breach are recorded on SEQTA by the teacher who observed it. 

▪ The student’s parent/caregiver is informed via email or phone call, and required to meet with 

the student’s Pastoral Care Leader and the Assistant Principal of Wellbeing to discuss it.  

4.3. Third breach 

▪ The mobile device is: 

o turned off and confiscated by the teacher; 

o placed in a sealed envelope with the student’s name written on it;  

o delivered to an ESO at the front office as soon as practicable; 

o stored securely at the front office; and 

o noted in a register kept for the purpose, and checked for any previous breach. 

▪ The ESO notifies the Assistant Principal of Wellbeing that this is the student’s third breach. 

▪ Details of the breach are recorded on SEQTA by the teacher who observed it. 

▪ The student’s parent/caregiver is: 

o informed via email or phone call;  

o asked to collect the mobile device from the front office as soon as practicable; and 

o required to make an appointment with the Assistant Principal of Wellbeing and the 

Deputy Principal. 

▪ The mobile device is collected from the office by the parent/caregiver on signing a receipt. 

▪ The student is required to spend a school day in the front office as determined by the 

Assistant Principal of Wellbeing. This is considered a day of internal suspension. 

▪ The student, their parents/caregivers and the Assistant Principal of Wellbeing and the Deputy 

Principal meet to discuss the continued failure to comply with the policy.  

▪ The School may (among other things) set up a plan to support the student in complying with 

the policy. 
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4.4. Subsequent breaches 

Continued breaches of the policy will be considered a serious disciplinary matter, and dealt with 

pursuant to the Building Respectful Relationships Policy and Procedures. 

4.5. Review of accrued breaches each semester 

At the beginning of each semester a student’s accrued breaches will be reviewed on a case-by case 

basis. The Assistant Principal of Wellbeing may, in her or his discretion, clear the student’s record of 

breaches to allow a fresh start. 

5. Serious misuse or illegal use 
More serious incidents of misuse or illegal use of mobile devices may involve: 

▪ bullying and harassment (including “cyberbullying”); 

▪ transmission of explicit or offensive images or videos; and 

▪ photographing, recording, or uploading inappropriate content. 

If such incidents occur in connection with the School, are not subject to the procedure in Section 4 

above. They will be managed in line with the policies, procedures and legal obligations that apply to 

the School. Consequences in the event of serious misuse can include detention, suspension or 

expulsion from the School, legal action and/or referral to police. 
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