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1. Purpose

The School uses CCTV to monitor various locations on the School’s grounds for security purposes and
to protect people’s personal safety.

The School is bound by, and follows, CESA’s CCTV Policy in its entirety. It deals with most issues that
arise from the use of CCTV.

However, CESA’s CCTV Policy requires schools to develop their own policy and procedures about
who has access to CCTV Footage, and for how long CCTV Footage is to be kept by the school. This
document sets out the School’s policy on those matters.

2. Definitions

In this document:

= CCTV:
o means closed circuit television; and
o includes all equipment, software, applications and programs used to observe or
record a person, place or activity, whether visually (as with an optical surveillance
device) or via sound (as with a listening device), or both.
= CCTV Footage means video and/or audio data and/or information derived from surveillance
via CCTV at the School, including both live and recorded digital content.
=  CESA means Catholic Education South Australia.
=  CESA’s CCTV Policy means the CCTV Video & Audio Surveillance Policy issued by CESA or
SACCS, or any other policy document (however named) that replaces or modifies it.
= Diocese means The Catholic Diocese of Port Pirie Inc and includes the Bishop at the relevant
time and any associated legal entities.
= |CT means Information and Communication Technology, which includes any facilities
(whether physically at the School, in the “cloud”, or elsewhere) used to compute,
communicate and to store information electronically. This may include and is not limited to
desktop, laptop, and tablet computers, computer servers, electronic storage devices,
network and telecommunications equipment and associated software.
= SACCS means the South Australian Commission for Catholic Schools Inc.
= School means St Joseph’s School Port Lincoln.

3. Policy Statement

3.1. Scope
This policy and CESA’s CCTV Policy apply to all members of the School community.

3.2. Limited purposes for use of CCTV

In accordance with CESA’s CCTV Policy, CCTV is only used at the School for the purpose of protecting
the School’s lawful interests and/or in the public interest. For example, these interests include:

= protecting the personal safety of students, staff and others present at the School;

= protecting the property of the School, the Diocese, CESA and SACCS;

= protecting the property of students, staff and others lawfully present at the School; and
= acting as a deterrent to undesirable behaviour by people at or near the School.
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3.3. Access to CCTV Footage

Access to CCTV Footage must be limited to those people or entities whom the Principal determines
need access in order to fulfill their roles or responsibilities, following the “principle of least
privilege”.

3.4. Retention of CCTV Footage

Recorded CCTV Footage is to be retained for no longer than the Principal deems it to be necessary,
taking into account matters such as its use as evidence in an investigation or legal proceedings, and
the time and cost involved in deleting or retaining it.

4. Responsibilities

The Principal is responsible for developing procedures, guidelines and directives to implement the
policies referred to in Section 3 above. The Principal, and other members of the School’s staff to
whom the Principal delegates responsibility, must ensure that such procedures, guidelines and
directives are followed strictly.

5. Related Documents
The following CESA/SACCS documents should be read in conjunction with this policy:

= CCTV Video & Audio Surveillance Policy

=  Cyber Incident Policy

= Cyber Incident Response Plan

= Cyber Security Framework

= Cyber Security Policy

=  Duty of Care Policy

= Duty of Care Procedure

= |CT Acceptable Use Policy

= |CT Acceptable Use Guideline

= |CT Access Management Policy

= |CT Access Management Guideline/Procedure
= |CT Checklist

=  Privacy Policy

= Privacy Statement — Port Pirie Diocese

= Safeguarding Children and Young People Policy — Diocese of Port Pirie
= Technology Acquisition Procedure

The following School documents should be read in conjunction with this policy:

= CCTV Footage Access and Retention Procedure
= |CT Acceptable Use Policy

6. Document History

Approved by School Board

Approval Date 18 March 2025

Review Date 18 March 2030

Version 2.0

Revision History Closed Circuit Television (CCTV) Policy approved 28/9/2022 - Version 1.0
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